Retail Store Supervisor – St. Paul, OR
 
ESSENTIAL DUTIES AND RESPONSIBILITIES – 
· Greet customers and provide them with assistance and great customer service as needed.
· Oversee that the store is always clean and organized - assist with filing and restock shelves, when needed.
· Answer phones and questions, assist customers with their needs, and address concerns, when needed.
· Order and purchase items for the store and send information to the appropriate departments. Along with PO’s, receivers and invoicing.
· Order and purchase supplies for the store and sales team. 
· Maintain all aspects of Safety a priority in the store. Ensure safety walkthroughs are listed and posted for the team to visually see.
· Create monthly work schedules for direct reports.
· Review inventory levels for accuracy. 
· Oversee that general housekeeping is being completed: clean interior and exterior windows, dust, sweep, mop the retail store and feed room, clean and stock bathrooms, wipe down all counter tops in the retail store and upstairs, empty garbage throughout the building, vacuum rugs, and keep the shelves behind register organized. 
· Perform retail store closing procedures
· Assist Marketing & Community Engagement Manager as required, or any other projects as assigned.
· Organize wheat harvest – receiving, billing, trucking, and reporting. 
· Assist with grass and clover harvest. Set trucks to be loaded. 
· Work with the sales team to set pricing and invoice accordingly.
· Ensure inventory is completed and logged weekly. Coordinate issues with Inventory Control Specialist and adjust/ report to logbook. 
· Process PFG tickets and transfers accordingly. 
· Manufacture grain and retail products, as needed. 
· Assist with online store. 
· Receive and process payments on Marion Ag customer credit accounts, in AGVANCE. File customer transactions – yellow copies need to be completed daily and submitted to Accounting. 
· Review and administrate AP chemicals. 

MINIMUM QUALIFICATIONS AND EXPERIENCE REQUIREMENTS
· Prior experience using accounting software
· Must have valid Oregon Driver’s license and be insurable under the company’s insurance policies
· Working Knowledge of MO Software
· Exceptional customer service skills
· Excellent phone skills. Strong analytic skills and detail oriented
· Ability to conduct job under tight deadlines and with accuracy
· Ability to problem solve and work independently under deadlines
· Ability to multi-task, prioritize and work efficiently
· Ability to perform at high levels in a fast-paced ever-changing work environment
· Ability to anticipate work needs and follow through with minimum direction

Bilingual in Spanish is a plus!

LOCATION AND HOURS
20160 Main St.
St. Paul, OR 97137

This position is full-time, exempt from overtime. The scheduled shift for this position is: Monday through Friday, shifts vary between 7:00 a.m. – 5:00 p.m. 

IN ORDER TO APPLY: 
Resumes must be submitted either through this website or via email (hr@marionag.com). No phone calls, please.

DATE POSTED 
October 31, 2025
